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IHOJIUTUKA
00padOTKH MEPCOHAJBbHBIX JAHHBIX
MBOY «Cpeansisi 001eoopa3oBaTejibHas mKkoga Ne2

uMenu U. M. Eranosa» r. Ckonuna

1. O6uIue mos10xKeHus

1.1. Hacrosiiast mosintika o6paboTku nepcoHaibHbIX JaHHBIX MBOY «COII Ne 2 umenu U.
M. EranoBay» r. Ckonnna (manee — [TonuTrka) onpenenseT 1eiid o0paboTKH MepCOHATbHBIX
JAHHBIX, KATETOPUU U NepeueHb 00pabaThIBa€MbIX MEPCOHANIBHBIX TAHHBIX, KATETOPUH
CyOBEKTOB, IEPCOHAIbHBIE JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH UX
00pabOTKU M XpaHEHHs], TOPSAA0K YHUUTOKEHHS MEPCOHATIBHBIX TAHHBIX MIPU JOCTHXKEHUU
1esne ux 00paboTKU UK TIPH HACTYIIJICHUU WHBIX 3aKOHHBIX ocHOBaHUM B MBOY ««COIIl
Ne2 umenu U. M. EranoBay r. Ckonuna (nanee — [Ikoma).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHI M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHBIX AaHHBIX B [lIkone, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit [loauTuku.

1.3. JleiictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpabaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIUH.

1.4. B [lonuTtrke UCMONB3YIOTCS CAENYIOUINE TOHATHS!

e TIE€pPCOHAJIbHBIC JaHHBIE — JIt00ast HH(POPMAIHS, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEICTICHHOMY WITH OMpeeNIIeMOMY (GH3HUECKOMY JUILY (CyOBeKTy
NIepCOHAIbHBIX JTAHHBIX);

e TEpCOHANIbHBIE JaHHBIE, Pa3pEIICHHbIE CYObEKTOM MEPCOHANBHBIX TaHHBIX JJIs
pacnpoCcTpaHEHHs], — IEPCOHAJIbHBIE JaHHBIE, JOCTYIl HEOTPAHUUYEHHOTO KpYyTa JINIL



K KOTOPBIM MPEIOCTABJICH CyObEKTOM MEPCOHATBHBIX TAaHHBIX TyTEM Jauu
corJiacusi Ha 00pabOTKy IEPCOHAIBHBIX TaHHBIX, Pa3pPEIIEHHBIX CYyObEKTOM
NEPCOHATBHBIX JAHHBIX JUISl PACTIPOCTPAHEHHS B IOPSAKE, TPETYCMOTPEHHOM
DdenepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEepaTop MepcoHaANBHBIX JAaHHBIX (omeparop) — [lIkona — rpuaUUecKoe IO,
CaMOCTOSITENIFHO MJIA COBMECTHO C IPYTUMH JIUIIAMH OpraHu3yolee 1 (Him)
ocymecTBIsifoniee 00padoTKy MePCOHANBHBIX JAHHBIX, ONPEACISIONISe eI
00pabOTKH NEPCOHANBHBIX JAHHBIX, COCTAB MIEPCOHAIBHBIX JaHHBIX, O UIEKALIIX
o0paboTke, neicTBHs (OMepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY JTaHHBIMH;

e 00paboTKa NepCOHANBHBIX TAaHHBIX — ICHCTBHE (OTepanus) UK COBOKYITHOCTh
nevictBuii (omepanuii) ¢ nepcoHANLHBIME JJAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIb30BaHUS CPE/ICTB aBTOMATHU3aLlMH, BKIIOUYas cOOp, 3aluch,
CHCTEMAaTH3allMI0, HAKOIJICHUE, XpaHeHHe, YTouHeHHe (0OHOBJICHUE, U3MECHEHHE),
U3BJICUCHHUE, HCIIOIB30BaHKe, Iepenady (pacnpocTpaHeHue, NpeJOCTaBICHHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUTOKCHHUE;

e aBTOMATU3MpPOBaHHast 00pabOTKa MEePCOHATIBHBIX JAHHBIX — 00pabOTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYMCIUTEILHOW TEXHUKH,

e pacnpocTpaHeHHE MEePCOHATIBHBIX JAHHBIX — AEUCTBUS, HAIIPaBJICHHbIE Ha
PacKpbITHE TIEPCOHANBHBIX JIAHHBIX HEOTIPEIEIICHHOMY KpPYTY JIHII;

e IIpPelOCTaBJIECHUE MEPCOHAIBHBIX IaHHBIX — I€HCTBUS, HAIIPABJIECHHbIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIMIY WK OTPEACTICHHOMY KPYTY JIUII,

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpaleHne 00padoTKu
NIePCOHAILHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUIsl yTOYHEHHS TIEPCOHAITBHBIX JAHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JAHHBIX — JICHCTBHSA, B PE3yJIbTAaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEpKaHHUE NIEPCOHANBHBIX JaHHBIX B
UH()OPMAIIMOHHOW CHCTEME IMEPCOHANBHBIX TAHHBIX U (MJIM) B PE3yJbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaIbHble HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00€3TMYMBaHUE IEPCOHABHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTENEHON HHPOPMaLIUU
OTIPENIeNUTh MPUHAICKHOCTh TIEPCOHABHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
HEePCOHANBHBIX JAHHBIX;

e nH(pOpPMAIMOHHAS CHCTEMa TIEPCOHANBHBIX JaHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00€CTIeUNBAIOIINX UX
00paboTKy HH(OPMAIIHOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHHYHas Mepejlaya NepCOHANbHBIX JaHHBIX — Iepeiaya NepCOHaTbHbIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH
MHOCTPAaHHOI'O TOCYAAPCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY UITH
WHOCTPaHHOMY FOPUINYECKOMY JIHILY.

1.5. Illkona kak onepaTop NepcoHaTbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PpUAECHITNAIEHOCTH MEPCOHATBHBIX TaHHBIX, @ HMEHHO HE
pactipoCTpaHATh IEPCOHABHBIC TJAHHBIC U HE Iepe/IaBaTh X TPETHUM JIUIaM 0e3 CoTIacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPECTaBUTENs, €CIIK HHOE HE
MPETYCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHAITBHBIX JTAHHBIX, UX 3aKOHHBIM MTPEJICTAaBUTEIISIM
BO3MOKHOCTh O3HAKOMJICHHUS C TJOKYMEHTaMHU U MaTe€pUalaMH, COAEPKAIUMU UX
MePCOHANIbHBIC JaHHBIC, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOIATEIIHCTBOM.



1.5.3. Pa3zbsacHATH CyObEeKTaM NEpCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM
IOPUINYECKHE TTOCICACTBUA OTKA3a IPEJOCTABUTE IIEPCOHAIIBLHBIE JaHHBIE.

1.5.4. broxupoBaTh WIH YIAIATH HEMPABOMEPHO 00pabaThIBa€MbIC, HETOUHBIC
MePCOHANBHBIE TAHHBIC TU00 00eCTIeYnTh X OJIOKMPOBAHKE WITU yIalICHUE.

1.5.5. IIpekpaTuth 00pabOTKy U YHUUTOKUTD UK 00C3IMUUTh MEPCOHATBHBIC JaHHBIC TH0O
o0ecrneunTh MpeKpaeHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMIMBAHIE TEPCOHATBHBIX
JTAHHBIX TIPU TOCTHKCHUU TIETTH UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHANTBHBIX JAHHBIX WM 00ECIEYUTh IPEKPAIICHHE
00pabOTKH MEPCOHABHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOIONIPHOOPETATEIeM I IOPYIHUTEIEM IO KOTOPOMY
SIBIISIETCS CYOBEKT NMEPCOHAIBHBIX JTAHHBIX, HIIM MHBIM corianieHuem Mexay [lkomou u
CyOBEKTOM IEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsT 00CCTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. IlIxoxna Bopage:

1.6.1. CamocTosATeNbHO ONPENEATh COCTAaB U MEpeueHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
JUIs 0O€ecIiedeHt sl BBIITOJIHEHUSI 003aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMU B
COOTBETCTBUH C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH, €CJIM UHOE HE IIPEyCMOTPEHO
3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
corJIacus B CITydasiX, MPelyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IIpenocTaBisTh MEPCOHAIBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIUILY C cOTjacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIH HHOE HE MPETyCMOTPEHO (eiepaTbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAEMOI0 C 3TUM JIUIIOM JI0roBopa. JInio, ocymecTpisioniee 00paboTKy
MIEPCOHAIBHBIX JAHHBIX 10 MopydeHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIECHIIMATHLHOCTH MIEPCOHATBHBIX TAaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BBIMOIHEHUS 005 3aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YYalHeCs], POJIUTENN HECOBEPIIIEHHOIETHUX
y4aIuxcs, UHble CyObEKThI IIEPCOHATBHBIX JTAHHBIX (Hajee - CYOBEKTHI IePCOHATBHBIX
JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/IaTeIbCTBOM, MpeaocTaBisaTh [1Ikomne
JIOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.



1.7.2. Ilpu n3MEeHEeHNHU IEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUN OIIMOOK MIIM HETOUHOCTEH B
HUX He3aMeJUINTEeNBHO coodmars 06 3Tom Llkoe.

1.8. CyOBbeKThI IepCcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. TTony4ars uH(pOpPMALIHIO, KACAIOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOMe CJIy4aeB, KOrJja Takoi JOCTYI OrpaHuyeH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatb oT I1IKOJIBI YTOUHHUTH MIEPCOHATBHBIC IAHHBIE, OJJOKUPOBAThH UX HIIN
YHHUYTOXKHUTh, €CITU TIEPCOHAIILHBIC JAHHBIC SBISIOTCS HEMOTHBIMU, YCTAPEBIIUMHU,
HETOYHBIMH, HE3aKOHHO IMOJIYYCHHBIMH WJIH HE SIBIISTFOTCS HEOOXOTUMBIMH TS 3asIBICHHON
e 00paboTKH.

1.8.3. JlomoHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUIMM COOCTBEHHYIO TOYKY 3PCHUSI.

1.8.4. O6xaioBath aevictBus uian Oe3nerictue [1Ikoibl B yIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WM B CY1€0HOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHUSAMH 00pPAOOTKU MEPCOHANBHBIX NTaHHBIX B IIIKone sBistoTcs
yCTaB ¥ HOPMATHBHBIC MPABOBBIC AKTHI, JJII UCTIOJTHEHUS KOTOPBIX U B COOTBETCTBHH C
kotopbimMu LlIkona ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoif KOJEKC, HHBIE HOPMATHUBHBIE TIPABOBBIEC AKThI, COACPKAIINE HOPMBI
TPYZIOBOTO IpaBa,

e bBI1o/UKeTHRIN KOJNIEKC,

e Hanorosslil KOAEKC;

e ['paxxmaHckuil KOJEKC;

e CeMeNHBIN KOJEKC,

o ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
®denepannn» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTHBHBIE ITPABOBBIE AKTHI,

e COLHAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOJATENBCTBO Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHIICHHOCTH.

2.2. ITpaBOBBIMH OCHOBaHHUSIMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJISIFOTCS IOTOBOPBI ¢ (DU3NICSCKUMH JTUI[AMH, 3asIBJICHUS (COTJIacHsl, TOBEPEHHOCTH)
y4aluXxcs U POAUTEIICH (3aKOHHBIX MPEICTABUTENCH) HECOBEPIIICHHOJICTHUX YUAIIMXCH,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, OPSII0K YHHUYTOKEHHUSI NePCOHAIbHBIX JAHHBIX

1. Hean 00padoTKu: opraHusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
00pa3oBaTeIbHBIM MPOrpaMMaM HAYAJIbHOT0 0011[€r0, 0CHOBHOI'O 00IIEero 1 CpeIHero




o01ero oopasoBaHus, J0NOJTHUTEJBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropuu
JTAHHBIX

IlepcoHanbHble TaHHBIC CoenuanbHble
JaHHbBIE

Ilepeuenn
JAHHBIX

e (amwuus, UMs, OTYECTBO; CBenieHHs 0 COCTOSIHUU

e IO, 3II0POBbSI

e TPaXIaHCTBO;

e JIaTa U MECTO POXKIICHUS,

e m3o0paxenue (pororpadus, Buaco);

e [IaCHOPTHBIC JJAHHEBIC;

e aJpec PEerucTpaluu Mo MecTy
KHUTEJIbCTBA,

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC IAaHHBIE;

e WHJIUBHIYAILHBIH HOMED
HAJIOTOILIATEIIbINKA,

e CTPaxOBOH HOMEP MHIUBUAYAIHLHOTO
aunesoro cuera (CHUJIC);

e CBe/EHHUA 00 yCIIeBaeMOCTH
00y4YaroIerocs u Jpyrue CBeICHHUS,
oOpasyrommecs B mporecce
peanu3aiyu 00pa3oBaTeIbHOM
MIPOrPaMMBI;

e HHBIC NIEPCOHAJILHBIC IAHHBIC,
MIpeIoCTaBIIIEMbIE PU3NIECKUMU
JTUIaMH, HEOOXOTUMBIE IS
3aKIIIOYCHUS ¥ UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHO/IaTENLCTBA B cpepe
o0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)

Cnioco6s1
o0paboTku

ABTOMaTH3UpOBaHHAasA 00paboTKa u 6€3 cpeACTB aBTOMAaTH3alluH, B TOM
quCIe!

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHMS MEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkobI.

Cpoku
o0paboTku

B Teuenue cpoka peanusanuu o0pazoBaTeIbHON MPOrPaMMBbl

Cpoxku
XpaHEHHUst

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JJTAHHBIC

ITopsnox

B cootBeTcTBHE C HOpﬂIIKOM YHUYTOXCHUSA U 00e3InYnBaHU




YHUYTOXKCHHUA

NEPCOHAJIBHBIX JAHHBIX I[IIxonBI B 3aBUCUMOCTH OT THITA HOCHUTEIS
MEPCOHAJIBHBIX JAHHBIX

2. Heab 00padoTKu: BhINOJHEHUs] GYHKIMA U MOJJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN 0 OXpaHe TpyAa

Kareropun IlepcoHanbHble TaHHBIC Cneuuanbhbie | buomerpuyeckue
TaHHBIX MEPCOHANIbHBIC | IEPCOHATBHBIE
JaHHbIE JTaHHbIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CseneHus o N3o0paxenue Ha
TAaHHBIX e IO, COCTOSIHUH doto u

e TPAXKIAHCTBO; 3I0POBbBS BU/JIE03AIINCH,

e J1aTa M MECTO POXKICHUS; MOJTYYCHHBIX C

o m3o0paxenue (pororpadus); KaMmep HaOIr0IeHUS

e TIACIIOPTHBIC IaHHBIC;

e aJpeC PErUCTPALUH 110
MECTY KHUTEIbCTBA,

e ajapec (paKkTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIE JaHHEIE,

e WHJIUBHUIYAILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBeleHUs 00 00pa3oBaHUH,
KBaTM(UKAIIH,
npodeccnoHanbHOM
IMOJTOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

e CeMeMHOE MOJIOKEHUE,
HaJIM4ue JIETEN,
POJICTBEHHBIE CBS3H,

e CBEJECHUS O TPYAOBOM
JIEATEIIbHOCTH, B TOM YHCIIC
HAJIMYKE MOOLIPEHU,
HarpaxJacHUN U (Win)
JTUCIUILTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e cBeAcHUS 00 MHBAJIUHOCTH,

e CBeIEHHUA 00 yaepKaHUU
AJTUMEHTOB,

e CBEJCHUS O JIOXOJE C
MpeIbIAYIIero MecTa
paboTHI;

e WHBIC IEPCOHAITBHBIE
JAHHBIE, TPEIOCTABIISIEMBIC




paboTHUKaMU B
COOTBETCTBUHU C
TpeOOBAHUSAMHE TPYIOBOTO
3aKOHO/IaTEIIbCTBA

Kareropuu PaboTHUKY, KaHANWAATHI HA PabOTy (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
e BHECEHMS EPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OpPMALIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikoub1
Cpoku B teueHune cpoka AeMCTBUSA TPYIOBOTO AOTr0BOpa. [is KaHAMIaTOB — B
0o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHHMSI KaHAUIATYPhl U
3aKJIF0UYEHHUS TPYAOBOIO JOroBOpa
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHATIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMUBAHUS
YHUUTOXKEHHUS | IepCOHAIbHBIX NaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATIBHBIX TAaHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHO,
BBITO/IONIPHOGPeETaTE/IEM HJIH MOJTy4YaTesieM KOTOpbIX siBisieTcs Lllkomaa

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAaHHBIX
[lepeuenn e (amumims, UMs, OTYECTBO;
JTAHHBIX e T[IaCHOPTHBIE JaHHBIE;
e ajapec peructpaiuu u (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIE JaHHBIE,;
e HMHIVBHUIYaJHHBII HOMEP HAJOTOIIATEIBINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOW KapThl;
e MHBIE IEPCOHATIBHBIE JAHHBIE, TPEJOCTaBIAEMbIe (PU3NUECKUMHU
JUIIaMHU, HEOOXOJMMBIE JUTS 3aKITFOYCHHUST M HCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTs!l, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHasE 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUN, B TOM

o0paboTku




qucCIie.

e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HEIOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;

e BHECEHMS NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1IkoIb1

Cpoku B Teuenue cpoka, HeOOXOAMMOTrO ISl UCIIOJHEHHUS 3aKJIFOYEHHOTO J0r0BOpa
o0paboTku

Cpoxu B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATypOM 1€ B 3aBUCUMOCTHU OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJILHBIC TAHHbIC

ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHHUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MNEPCOHATIBHBIX JaHHBIX

4. Ilesanb 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropuu [lepconanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amunms, UMs, OTYECTBO,
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajapec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu konb
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUN, B TOM
o0paboTku qHcIe!

e TIONy4YEHHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHATBHBIX JaHHBIX B KYPHAIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoxknu B Teuenue nepnoa Hax0XKI€HUS OCETUTENS HA TeppuTopuu LIkoms
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil J1e)l B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TJOKYMEHTa, B KOTOPOM COJIEpIKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yrciae MUHUMYM 30 JHel B OTHOIICHUH 3aliucel KaMep BUACOHAOII0IeHUS

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX




4. YcioBusi 00padOTKH NepPCOHAIBHBIX TAHHBIX

4.1. IlIkoa ocymiecTBIsieT cOOp, 3aMKUCh, CACTEMATHU3AIINIO, HAKOIUICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHIE, UCIIOIB30BaHUE, IIEpeaady
(pactipocTpaHeHue, PEIOCTaBICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHUYTOKEHHUE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMI HOPMATHBHBIMU aKkTamMu [1IkobL.

4.2. Bee nepconanphbie qanubie [Ikoa momydaer ot cyObeKTa IepCOHAIBHBIX JaHHbBIX, a B
Clly4asix, KOTJa CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOICTHUM, — OT €r0 POAUTENCH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Ilonyyenue o 00pabOTKy MEPCOHANBHBIX IAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JTAHHBIX JIJIs pactpocTpanenus, [1Ikoma ocymecTBiIseT ¢ CoO0IeHEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona 0O6pabaThIBacT NEPCOHATLHBIC IAaHHBIC:

o €3 NCTOJIB30BAHUS CPEJICTB ABTOMATH3AIINY,

e C HUCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax U WH(OPMAIIMOHHbBIX
cucremax: «1C: 3apnnara u kaaps», «1C: bubnuorekay, «JI€KTPOHHbBIN
THEBHUKY», «IIpoxon u nuranue».

XpaHeHI/IC IEPCOHAIBHBIX JAaHHBIX.

4.5.1. llkona XpaHUT NEPCOHANIbHBIE JaHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS 1ieel X 00paboTKH, a JOKYMEHTBI, CoJep Kallie IepCOHAIbHbIE ITaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUETOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe 1aHHbIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIx mKkadax Judo0 B 3aITMPaEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYeH.

4.5.3. IlepcoHasibHBIE TaHHBIC, 00padaThIBaCMbIE C HCITOIH30BAHUEM CPE/ICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HETIPAaBOMEPHBIN WK CIyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIHMPOBaHUE, MPEIOCTABIEHNE, PACIPOCTPAHEHUE IEPCOHATBHBIX JIAaHHBIX, & TAK)KE UHbIE
HCIIPaBOMCPHBIC HeﬁCTBHH B OTHOICHUHW NICPCOHAIIBHBIX TaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 3a 00pabOTKy NMepcoHaIbHBIX JaHHbIX B I1Ikone, mpekpaaT ux
o0pabaThIBaTh B CIAEAYIOLIUX CIydasix:

e JIOCTUTHYTHI IIeJM 00paObOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX IaHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Tlepenaua mepCcOHANBHBIX JaHHBIX:

4.7.1. llIxona oGecreynBaeT KOHPUACHINATBHOCT MEPCOHATBHBIX JTaHHBIX.



4.7.2. lllkona nepenaeT NepCoOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIOIIUX CIydasx:

e CYOBEKT IIEpCOHAJIbHBIX JIAaHHBIX JaJl COIVIacKe Ha Mepeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/1ATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLIEAYPBL.

4.7.3. llkona He OCYIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHABHBIX JaHHBIX.

5. AKTyaJM3anusi, ucnpaBJieHue, yJajJjeHue H YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIEPCOHANBHBIX JaHHBIX [1IKoma akTyanu3upyer, HCIpaBIsieT, OJIOKUPYET,
yJanseT WM YHHYTOXKACT UX ¥ YBEJOMIISIET O CBOMX JICHCTBUX CYObEKTa IEPCOHATBHBIX
TaHHBIX.

5.2. IIpu noctmkenuu 1eneid 00paboTKU NEepCOHATBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM IMEePCOHAIBHBIX JAHHBIX COTJIAcUsi Ha 00pabOTKY MEePCOHAIBHBIX JAaHHBIX
MIEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUYTOXKEHHUIO, €CIIM MHOE HE MPETyCMOTPEHO J10rOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0MpHOOpeTaTeseM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEePCOHAJIbHBIX JJAHHBIX.

5.3. YHUUTOXKEHHE TOKYMEHTOB (HOCUTENEH), COAepIKaIUX TIePCOHAIbHbIC TaHHbIC,
MIPOU3BOUTCS B COOTBETCTBUU C [TOpsiIKOM YHUUYTOXKEHUS M 00€3TMYUBAHUS IEPCOHATBHBIX
naHHbIX [I[Kobl B 3aBUCUMOCTH OT THIIa HOCUTEIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM U3MENIbUEHUs Ipeepe, CTUpaHus Wik (opMaTUPOBAHUS JIEKTPOHHOTO HOCUTEIS.

5.7. To 3ampocy cyObeKTa MepcoHaNbHBIX IAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAHHBIX CYOHhEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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